
A five-year lease extension for 29,525 square feet of office space and 116 parking spaces for the 
uninterrupted occupancy of the Department of Children and Family Services.

SUBJECT

March 04, 2014

The Honorable Board of Supervisors
County of Los Angeles
383 Kenneth Hahn Hall of Administration
500 West Temple Street 
Los Angeles, California 90012
 
Dear Supervisors:

AMENDMENT NO. 2 TO LEASE NO. 71353
DEPARTMENT OF CHILDREN AND FAMILY SERVICES

1373 EAST CENTER COURT DRIVE, COVINA
(FIFTH DISTRICT)

(3 VOTES)

IT IS RECOMMENDED THAT THE BOARD:

1.  Find that the proposed lease amendment is categorically exempt from the provisions of the 
California Environmental Quality Act pursuant to Class 1 of the Environmental Document Reporting 
Procedures and Guidelines adopted by the Board, per Section 15301 of the State of California 
Environmental Quality Act Guidelines (Existing Facilities).

2.  Approve and instruct the Chairman to sign the five-year lease amendment with Sotoco 
Corporation. The lease amendment will be effective upon Board approval and will provide for the 
uninterrupted occupancy of 29,525 square feet of office space and 116 parking spaces at 1373 East 
Center Court Drive, Covina.  The initial maximum annual lease costs are $800,811, which is 
approximately 68.8 percent funded by State and federal funds and the remainder net County cost.

3.  Authorize the Chief Executive Officer to implement the project.
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PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

The purpose of this recommended action is to provide uninterrupted services by the Department of 
Children and Family Services (DCFS).  Since October 1998, DCFS has housed one of its 19 
regional, full-service child protection offices at the subject facility.  DCFS provides Emergency 
Response, Family Maintenance/Reunification, and Permanent Placement services at this facility.  
These services include programs designed specifically to assist the Asian Pacific, American Indian, 
and deaf clientele.  Medical Case Management of medically fragile children and Adoption services 
are also provided at this facility.  Current staffing at the facility comprises 173 full-time employees.  
The staff maintains a caseload of 1,066 families and serves 15 to 20 visitors daily.

The existing lease expired on October 8, 2008, and occupancy has continued on a month-to-month 
basis.  DCFS initiated a facilities consolidation plan during the time period when the lease expired.  
The plan envisioned an appointment of a regional administrator, and a consolidation of facilities in 
the El Monte and Covina region.  Renewing the subject lease was delayed while the consolidation 
strategy was formulated.  As the plan unfolded, the consolidation of some facilities did not 
materialize, and it was decided that the lease should be renewed.

Implementation of Strategic Plan Goals
The Countywide Strategic Plan Goal of Operational Effectiveness (Goal 1) directs that we maximize 
the effectiveness of process, structure, and operations to support timely delivery of customer-
oriented and efficient public services. In this case, the County is supporting this goal by providing 
continuity of operations and uninterrupted occupancy of suitable office space, which allows staff to 
provide efficient public services.  The lease amendment is in conformance with the Asset 
Management Principles as outlined in Attachment A.

FISCAL IMPACT/FINANCING

The proposed lease amendment will provide uninterrupted use of 29,525 square feet of office space 
and 116 parking spaces at a maximum first year cost of $800,811 or $27.12 per square foot. The 
rental costs consist of two components, rent and tenant improvement (TI) reimbursement payments.  
Annual rental costs amount to $614,038 or $20.80 per square feet, and annual TI reimbursement 
payments amount to $186,773 or $6.33 per square feet.  All building operating expenses, except 
utilities and plumbing repairs, are included in the rent. The rent is subject to annual adjustment in 
accordance with changes to the Consumer Price Index (CPI) with a maximum annual increase of 4 
percent and no minimum increase.  Attachment B is a fiscal impact/financing overview of the 
proposed lease.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

The proposed lease amendment will provide uninterrupted occupancy of 29,525 square feet of office 
space and 116 parking spaces. The amendment updates the following terms and conditions of the 
original lease:

- Commencement of the new five-year term upon approval by the Board.

- Two Options to Renew the lease for five-year periods at the prevailing rental rate, and subject to a 
180-day advance written notice from the Chief Executive Office (CEO).
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- The holdover provision includes a rental increase clause adjusting the rent to 125 percent of the 
prevailing amount in the event a holdover tenancy is established.

- The lease will switch from a full-service structure to a modified full-service structure with the 
landlord responsible for all operational and maintenance costs, except utilities and plumbing repairs.

- A Base TI Allowance is being provided in the amount of $354,300 for new paint and carpet, and is 
only reimbursable to the landlord in the event the County exercises its cancellation option.

- An Additional TI Allowance of $500,000 is being provided for new electrical upgrades and interior 
Americans with Disabilities Act (ADA) improvements.  This allowance is reimbursable to the landlord 
over the initial 36 months of the new term at an amortization rate of 8 percent.

- The landlord is responsible for completing ADA, parking lot, roof, HVAC, ceiling tile, and restroom 
drainage repairs at its sole expense and without reimbursement.

- A cancellation provision granting the County a one-time Option to Cancel at the 36th month upon 
providing a written notice at least 180 days in advance.  Upon cancellation, the County is responsible 
for reimbursing the landlord 50 percent of the Base TI Allowance or $177,150.

- Annual rental rate adjustments based upon CPI with a maximum increase of 4 percent per annum 
and no floor.

- Upon cancellation or expiration of the lease, the County is responsible for removing all furniture, 
fixtures, and equipment from the premises.

The CEO, Real Estate staff conducted a survey within the search area to determine the availability of 
comparable and more economical sites.  Staff was unable to identify any sites in the surveyed area 
that could accommodate this requirement more economically, nor are there any County-owned or 
leased facilities available for this program. Based upon said survey, staff has established that the 
rental range for similar space and terms is between $18 and $21 per square foot per year. Thus, the 
proposed annual cost of $20.80 per square foot per year represents a rate within the market range 
for the area.

Attachment C shows County-owned or leased facilities in the proximity of the service area, and there 
are no suitable County-owned or leased facilities available for the program.

The California Department of Social Services inspected the leased premises and related common 
areas to assess ADA accessibility compliance.  A Civil Rights Compliance report identifying barriers 
to accessibility has been provided, and the landlord has agreed to complete the necessary path of 
travel changes in accordance with the necessary ADA improvements outlined in the report.

ENVIRONMENTAL DOCUMENTATION

The CEO has concluded that this project is exempt from the California Environmental Quality Act 
(CEQA) as specified in Class 1 of the Environmental Document Reporting Procedures and 
Guidelines adopted by the Board, and Section 15301 of the State CEQA Guidelines (Existing 
Facilities).
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IMPACT ON CURRENT SERVICES (OR PROJECTS)

The proposed lease amendment will adequately provide the necessary office space for this County 
requirement. DCFS concurs with the proposed recommendations.

CONCLUSION

It is requested that the Executive Office, Board of Supervisors return three originals of the executed 
lease amendment, two certified copies of the Minute Order, and the adopted, stamped Board letter 
to the CEO, Real Estate Division at 222 South Hill Street, 4th Floor, Los Angeles, CA  90012 for 
further processing.

WILLIAM T FUJIOKA

Chief Executive Officer

Enclosures

c: Executive Office, Board of Supervisors
County Counsel
Auditor-Controller
Children and Family Services

Respectfully submitted,

WTF:RLR:CMM
CEM:KW:gw
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    ATTACHMENT A  
 
 

DEPARTMENT OF CHILDREN AND FAMILY SERVICES 
1373 EAST CENTER COURT DRIVE, COVINA  

Asset Management Principles Compliance Form1 

 
1. Occupancy  Yes  No N/A 

  A Does lease consolidate administrative functions?2        X 

 B Does lease co-locate with other functions to better serve clients?2           X 

 C Does this lease centralize business support functions?2       X 

 D Does this lease meet the guideline of 200 sq. ft of space per person?2    
     X 

     
     

 

2. Capital 

 A Is it a substantial net County cost (NCC) program?                                                               X  

 B Is this a long term County program? X   

 C If yes to 2 A or B; is it a capital lease or an operating lease with an option to buy?   X     

 D If no, are there any suitable County-owned facilities available?   X  

 E If yes, why is lease being recommended over occupancy in County-owned space?   X 

 F Is Building Description Report attached as Attachment C? X   

 G Was build-to-suit or capital project considered? A build-to-suit or capital project is 
not feasible for this space requirement. 

       X     

3. Portfolio Management 

A Did department utilize CEO Space Request Evaluation (SRE)? X   

B Was the space need justified? X   

C If a renewal lease, was co-location with other County departments considered? X          

D Why was this program not co-located?      

1.           The program clientele requires a “stand alone” facility.    

2.    X       No suitable County occupied properties in project area.    

3.     X      No County-owned facilities available for the project.    

4.           Could not get City clearance or approval.    

5.          The Program is being co-located.    

E Is lease a full service lease?2   The Landlord would not agree to cover plumbing 
repairs and utility costs.       X  

F Has growth projection been considered in space request?   X          

G Has the Dept. of Public Works completed seismic review/approval? X          

  1As approved by the Board of Supervisors 11/17/98    

  2If not, why not?     

 
 

 
 
 
 



 
ATTACHMENT B 

 
 
 

FISCAL IMPACT/FINANCING 
OVERVIEW OF THE PROPOSED LEASE 

 

1373 East Center 
Court, Covina Existing Lease Proposed Lease 

Amendment No.2 Changes 

Area  29,525 square feet (sq. ft.) 29,525 square feet (sq. ft.) None 

Term 
10/9/1998 to 10/8/2008 
Month-to-Month:  
(10/9/08-Present) 

Upon Board approval: 
2/18/14 to 2/17/19 
 

+5 years 

Annual Rent $614,038 ($20.80 per sq. ft.) $614,038 ($20.80 per sq. ft.) None 

Annual TI 
Reimbursement (1) $0 $186,773 ($6.33 per sq. ft.) +$186,773 

Parking  
(included in Rent) 116 spaces 116 spaces None 

Annual Utilities Cost (2) $70,860 ($2.40 per sq. ft.) TBD TBD 

Total Annual Cost (3) $684,898 ($23.20 per sq. ft.) $800,811 ($27.12 per sq. ft.) +$115,913 

Base TI Allowance $0 $354,300 ($12 per sq. ft. 
included in the base rent) +$354,300 

Additional TI 
Allowance $0 $500,000 ($16.94 per sq. ft.) +$500,000 

Annual Rent 
Adjustment 

CPI adjustment with a cap of 
3% 

Annual CPI adjustment with a 
cap of 4% +1% increase in cap 

Cancellation Any time after the 5th year 
upon 60 days notice 

At the 36th month  
upon 180 days notice 

At the 36th month  
upon 180 days notice 

(1) $500,000 represents the maximum amount of reimbursable TI funds available for this project.  If this 
entire amount is expended and amortized over 36 months at the proposed rate of 8 percent, the annual 
TI reimbursement will be $186,773 ($6.33 per sq. ft. annually). 
 

(2)Utility costs are currently paid directly to the landlord at a predetermined amount.  The proposed 
Amendment changes the utility costs to a direct payment method with the applicable utility vendors based on 
actual usage instead of a predetermined amount.  The net result may be an increase or decrease in annual 
utility costs depending on usage. 
 
(3) Includes annual base rent and annual reimbursement of Additional TI allowance. 
 

  



 
ATTACHMENT C 

 
 

 
DEPARTMENT OF CHILDREN AND FAMILY SERVICES  

SPACE SEARCH - 5-MILE RADIUS OF 1373 EAST CENTER COURT DRIVE, COVINA 
 
 
 

Laco Facility Name Address Gross 
SQFT

Net 
SQFT

Ownership Vacant 
SQFT

A344 DCFS-COVINA ANNEX 1373 E CENTER COURT DR, COVINA 91724 29,525 28,050 LEASED NONE
A059 WEST COVINA REGIONAL SERVICES BUILDING 2934 E GARVEY AVE, WEST COVINA 91791-2191 57,633 50,369 LEASED NONE
A478 SHERIFF-NORTH REG SURVEILLANCE & APPREHENSION 2239 E GARVEY AVE N, WEST COVINA 91791 1,989 1,890 LEASED NONE
A088 PUBLIC LIBRARY-CHARTER OAK LIBRARY 20540 E ARROW HWY, COVINA 91724 2,500 2,500 LEASED NONE
A241 DC&FS - WEST COVINA (KINSHIP SUPPORT SVCS) 421 S GLENDORA AVE, WEST COVINA 91790 5,150 4,893 LEASED NONE
A605 DCFS-GLENDORA (SPA 3) & REVENUE ENHANCEMENT 725 S GRAND AVE, GLENDORA 91740 109,018 103,567 LEASED NONE
A670 DCFS-CORPORATE CENTER 801 CORPORATE CENTER DR, POMONA 91768 49,416 46,945 LEASED NONE
A530 DCSS-GLENDORA ADULT PROTECTIVE SERVICES 130 W ROUTE 66, GLENDORA 91740 4,140 3,726 LEASED NONE
B011 ALT PUB DEF-WEST COVINA OFFICE 1501 W CAMERON AVE, WEST COVINA 91790 607 607 LEASED NONE
A036 PROBATION-POMONA VALLEY AREA OFFICE 1660 W MISSION BLVD, POMONA 91766 21,680 17,618 LEASED NONE
5941 AG COMM-BONELLI FIELD OFFICE/ COMFORT STN #3 250 VIA VERDE, SAN DIMAS 91773 1,528 564 OWNED NONE
Y479 PUBLIC LIBRARY-WALNUT LIBRARY 21155 LA PUENTE RD, WALNUT 91789 12,731 8,612 OWNED NONE
D602 DPSS-POMONA WS DISTRICT OFFICE 2040 W HOLT AVE, POMONA 91768 54,265 39,418 OWNED NONE
4982 PUBLIC LIBRARY-WEST COVINA REGIONAL LIBRARY 1601 WEST COVINA PKWY, WEST COVINA 91790 42,345 14,717 OWNED NONE
X257 WEST COVINA COURTHOUSE 1427 WEST COVINA PKWY, WEST COVINA 91790 101,573 77,341 OWNED NONE
4177 PH-EAST AREA ENVIRONMENTAL HEALTH PROGRAMS 1435 WEST COVINA PKWY, WEST COVINA 91790 8,500 4,096 OWNED NONE
0095 PW ROAD-DIV #518 MAINTENANCE YARD OFFICE 161 N VALENCIA ST, GLENDORA 91741 660 594 OWNED NONE
F437 PW FLOOD-PUDDINGSTONE OFFICE 150 E PUDDINGSTONE DR, SAN DIMAS 91773 240 216 OWNED NONE
4615 VALLEYDALE-DIRECTOR'S BUILDING 5525 N LARK ELLEN AVE, AZUSA 91702 243 193 OWNED NONE
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